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Scanning Order Form 

Pick up________ 
Mail ___________ 
 
Images—$.50 per image/oversize = $3.50 an image 
Note: all images are scanned at 300dpi unless it is pdf, then 
they are scanned at 150dpi 

Name______________________________________ 
 
Address_____________________________________ 
           
___________________________________________ 
 
Phone_____________________________________
  

Personal _______ 
Publication _______ 

Publication requests must be submitted in writing to the Director, Delaware Public 
Archives, 121 Martin Luther King Jr. Blvd. North, Dover, Delaware 19901. The  
Delaware Public  Archives does not have a publication fee, but does require a copy  
of the publication  upon release.  The credit line must read:  
Delaware Public Archives, Dover,  Delaware. A copy of our request for intent  
form may be obtained by calling (302) 744-5000 and requesting an “Intent to Publish” form.  


