
EXECUTIVE ORDER 
NUMBER THIRTY-SIX 

EXECUTIVE D EPARTMENT 

DOVER 

TO~ HEADS OF ALL STATE DEPARTMENTS AND AGENCIES 

RE: ESTABLISHMENT OF UNIFORM LEAVE RULES FOR EXEMPT EMPLOYEES 

WHEREAS, the only gui&elines existing as to the uniform 

application of leave rules for State exempt employees is Executive 

Order Number Forty-five of Governor Russell W. Peterson, dated 

Novmeber 2, 1970; and 

WHEREAS, the said Executive Order Number Forty-five does not 

address itself to all l eave problems; and 

WHEREAS, the language of the said Executive Order Number 

Forty-five does not r equire compliance, but merely urges that the 

policy stated therein be followed ; and 

WHEREAS, it is necessary to make leave rules for State exempt 

employees similar to those which apply to State classified employees; 

and 

WHEREAS, it is necessary for the proper functioning of State 

government that a uniform policy on leave be imple mented: 

NOW, THEREFOR, I PIERRE S. du PONT, IV, by virtue of the authority 

vest ed in me as Governor of the State of Delaware, do hereby deeiliare 

and order as follows: 

1. Executive Order Number Forty- fi~e , dated November 2 , 1970, 

is hereby revoked; 

2. State agenci es shall utilize the following l eave scale for 

exempt employees : 



A. Sick Leave 

(1) Sick leave shall accrue at the rate of one 
and one-quarter (1 1/4) work days for each completed 
calendar month of service. 

(2) Unused sick leave shall have unlimited accnual. 

(3) Sick leave for cash payment shall accrue to a 
maximum of minety (90) days. 

B . Annual Leave 

(1) Exempt State employees shall accrue annual 
leave at the rate of one and three-quarter (1 3/4) 
work days for each completed calendar month of service. 

(2) Annual leave carried into a new calendar year 
may not exceed twice the exempt employee's annual 
accrual rate . This determination shall be made on 
December 31 of each year, and although it shall be 
possible to accrue in excess of twice the annual ac­
crual rate during the year, only twice the authorized 
maximum accrual may be carried forward. 

(3) Secretaries of executive departments and/or 
agency he ads are responsible for maintaining a record 
of e x empt employees : leave accrual and usage. Sue~ 
records shall be reviewed by the employee at leas~ 
annually during the month of December and such review 
shall b e r e corded. 

C. Terminal Pay 

(1) Exempt State employees upon their leaving State 
service shall be paid for the following: 

(a) All unused annual leave ; 

(b) In the event of death of the exempt 
employ ee, payment shall b e made to his e state 
a t the rate o f one (1) day's pay for e ach day 
of unuse d sic k l eave; 

(c) At r e tirement unde r the Sta te Pe nsion 
Law, payment sha ll be made at the rate of one 
(1) d ay's pay for each two (2) d~ys o f unuse d 
sick l eav e . 

(2) No e xempt employee sha ll r eceive p ayment 
f or unuse d sick l e ave e xcept a s s pecifie d in §2 C (1) 
(b) and (c ), above . 

3 . This Exe cutive Orde r sha ll only apply to exempt e mployees 

of t he Executive Br a nch. 

4. This Exec utive Orde r shall not b e construe d to c ove r e * empt 

employees who might othe rwise b e conside r e d a s me mbers o f the 

Executive Bra nc h unde r 29 De l. C. §590 3 ( 3), (11), (1 2), (13), (14), 

(18), a nd (19). 
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5. This Executive Order shall not be ~on~trued to apply to 

members of Boards and Commissions of this State. 

APPROVED this pf~,,.,,, day ofC)/;._.,,,, t,.._ , 

1977. 

ATTEST: 

4~ sef:li--ke 

- 3 -


	1325-001-038_duPont_EO36_pg001
	1325-001-038_duPont_EO36_pg002
	1325-001-038_duPont_EO36_pg003

